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1. Please complete all pages

2. Please complete legibly in black ink if completing by hand

3. This form is electronically formatted and can be completed in microsoft word

4. If completing electronically we will ask you to sign the form at interview 

5. Please note the personal details, references and convictions sections of the form are removed for the shortlisting process.

6. Any criminal conviction information disclosed will be treated sensitively and in confidence and will only be used in deciding a candidate’s suitability for the post.

7. If you need to attach additional sheets please number and reference them clearly 

8. Please return your completed application to: maya@bradfordcpa.co.uk or return to the address below with your completed Equal Opportunities Form. 

Maya Lad
Bradford Community Payroll
19-25 Sunbridge Road
Bradford
BD1 2AY






























	Post applied for: 
	     
	Hours per week
	     

	Name:
	     

	Address:
	     


	Post code:
	     

	Email:
	     

	Tel home:
	     
	[bookmark: Check1][bookmark: Check2]May we call you on this number? Yes |_|, No |_|

	Tel Mobile:
	     
	May we call you on this number? Yes |_|, No |_|

	Tel Work:
	     
	May we call you on this number? Yes |_|, No |_|

	Are you entitled to work in the UK? Yes |_|, No |_|

	References:

	Please provide the details of two referees who can comment on your suitability for the post. One should be your current or most recent employer if you have one. If you have not been previously employed give the name of a responsible person who knows you well but is not a relative. 

	Reference 1: 

	Name:
	     

	Position: 
	[bookmark: Text2]     

	Address:
	     


	Post code:
	     

	Tel:
	     

	Email: 
	     

	In what capacity have you known this person and for how long? 
     


	May we ask them for a reference prior to interview?  Yes |_|, No |_|   

	Reference 2: 

	Name:
	     

	Position:
	     

	Address:
	     


	Post code:
	     

	Tel:
	     

	Email: 
	     

	In what capacity have you known this person and for how long?      



	May we ask them for a reference prior to interview?  Yes |_|, No |_|   

	Criminal Convictions:

	Have you ever been convicted or cautioned in relation to a criminal offence, have you been bound-over, or subject to formal warnings or are you at present the subject of any criminal proceedings or police investigation? Yes |_|, No |_|

	Please specify dates of summons, charges, cautions, reprimands, final warnings or convictions, court, nature of offence and sentence or order imposed.
     





	Education

	Please provide details of your education from high/secondary school starting with the most recent:

	Name of establishment
	Dates attended from/to 
	Subjects studied /qualifications gained

	     













































	     































	     

	Training and professional development:

	Please provide details of training you have undertaken starting with the most recent:

	Provider
	Course length 
	Subjects studied / Qualifications gained

	     














































	     
	     

	Employment Experience

	Please provide details of your employment history starting with the most recent (please list volunteering experience in the next section).

	Name of organisation
	Dates from/to 
	Post held and brief description of responsibilities
	Reasons for leaving

	     


































































































































	     
	     
	     

	     




























	     
	     
	     

	Please state earliest date you would be able to commence employment with us.
     






	Community and voluntary work experience

	Please tell us about any voluntary work experience you have gained or about your involvement in community and voluntary groups which is not included above. 

	Dates from / to
	Name of organisation
	Details of your work /activities

	     



































	     
	     

	Supporting Statement

	Please tell us how you meet the requirements of the person specification. We require a minimum of two pages and you cannot exceed three.
     
















































	     



















































	     











































	NB. If you are applying electronically please leave this blank.  You will be asked to sign the application at the interview stage if you are successful in progressing.
Declaration: I declare that the information given on this form is true and correct to the best of my knowledge and belief. 
Signature:	     								Date:      
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