BRADFORD COMMUNITY PAYROLL & ACCOUNTS LTD

PRIVATE AND CONFIDENTIAL

Please complete in black ink or typescript

	Post applied for:
	

	Surname:
	

	Forename(s):
	

	Title: (Mr, Mrs, Ms)
	

	Address:
	

	Telephone – Day:
	Evening:
	


	Do you have any particular needs for which we may make provisions? E.g. wheelchair access, good lighting, clear speech or occasional medical attention etc.




	Please give details of two referees, one of which must be a previous employer, and indicate in what capacity you know them.

	1.

Name:

Address:

Tel:

Relationship:
	2.

Name:

Address:

Tel:

Relationship:

	If you are shortlisted these references will be taken up prior to interview.  Should you not wish us to do this, please give your reasons here:

In the event of you being offered the post, the appointment will be conditional upon receiving a reference from your present or most recent employer, if they are not one of the above.



	EMPLOYMENT

	Please give details of your present or most recent post, including the name and address of your employer, dates, and a brief description of duties.



	How soon could you start this job?


	PREVIOUS EMPLOYMENT (Starting with the most recent paid position)

	Post / summary of duties
	Employer name & address
	Dates
	Reason for leaving

	
	
	
	


	UNPAID WORK / SPARE TIME INTERESTS

	Please include in this section your membership of groups, clubs or societies, and any particular role you have had in these organisations.  Please also tell us about any periods of time you have spent doing unpaid/voluntary work.

	

	EDUCATION

	We would be interested to hear about any subjects studied or courses attended (including in-service training), irrespective of whether or not they led to a qualification.

	Course
	Institution / Trainer
	Dates

	
	
	


	QUALIFICATIONS

	Please state, with dates, the academic, professional and/or vocational qualifications you have obtained.

	Qualification
	Awarding Body
	Dates

	
	
	


	OTHER IMPORTANT INFORMATION RELATING TO YOUR APPLICATION

	Please tell us in more detail why you think you should be considered for this post, referring to the personnel specification you were sent with this form.  Please use a separate piece of paper should you run out of space.

	


	DECLARATION

	I have provided information that is true and correct at the time of signature.

	Signature:


	Date:




	Please return this form to:

	Jane Durrans, Payroll Manager

Bradford CPA Ltd

19 – 25 Sunbridge Road

BRADFORD

BD1 2AY

jane@bradfordcpa.co.uk


