HOLIDAY  FORM
Employee’s Name:  

            ----------------------------------------------------------
   
Year (dates from/to):

----------------------------------------------------------
Annual Holiday Entitlement:
    hrs = 5.6 days per annum including Bank Holidays

(Pro rate if not employed for full year, i.e. 1/12th per whole month worked)

	Day and Date

of first day on holiday


	Date retuned to work
	Total No. of hours holiday
	Running total of days holiday
	Signature
	Date signed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


One copy to be retained by employee, the other to be kept on file
